
How to include an image 
1. You'll need an image of the right width 
 

2. Upload the image 
You will have to apply to Ben (ben@evolutioncomputing.co.uk) for an FTP account. 
This will allow you access to a directory on the website server. The directory will be 
something like /dnsAuthors/YourName 

3. Create your article 
Write your website article using paragraphs 

First paragraph here 
The second paragraph starts with the image marker tag. This tag 
gets replaced with an image when the page is displayed. In etc 

4. Insert the image 

4.1. Create an image marker 
Insert {mosimage} at the beginning of the paragraph where you want the image to be 
located (there is no need to put the image marker on a separate line) 

First paragraph here 
{mosimage}The second paragraph starts with the image marker 
tag. This tag gets replaced with an image when the page is 
displayed. In etc 

4.2. Choose an image to go at the marker 

 
In the image control box at the bottom of the edit page 

• select the sub-folder (directory) to which you uploaded your images 
(/dnsAthors/Apu in this case). 

• Select the image you want to insert from the left list 
• use the  >>  button to add to the list of images to be displayed on your page. 



4.3. Set image parameters 
• Set 

o Image alignment (see below), 
o Alt Text (the image hover text) 

• Press Apply (IMPORTANT) 

4.4. Save your article 
Save your article 

5. About Image Alignment 
Image Align Result 

Left 

 
Right 

 
Centre 

 
Image Align controls how "{mosimage}paragraph text…" is displayed 



6. Result 

 

7. Experiment! 
You might want to inspect and edit an article in The Westbury Demonstrators that has 
an image. 


