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Website Training 

Managing content for
www.westbury-sub-mendip.org.uk

Ben Clay
Evolution Computing

www.evolutioncomputing.co.uk

Tonight

• How the site fits together

• How to create articles

• How to add images

• A few extras
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1 - How it all fits together

Joomla!

Diary

Gallery
& Map

Template

Admin & Managers Editors, etc Public
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What makes the website

• Data
– MySQL database
– Image files 

• Data Management
– Joomla
– JEvents

• Template
– Page layout
– Formatting fonts, etc

www.evolutioncomputing.co.uk

Database & Images

• All behind the scenes
– Unlimited storage
– Manual backup (Evolution Computing)
– You can forget about it
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Data Management – Joomla!

• Articles
• Menu
• Contacts
• Banners
• Links

www.evolutioncomputing.co.uk

Data Management - extras

JEvents
– Collaborative Calendar

Evolution Computing
– Gallery
– Map
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Template
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etc

etcetc etc

etc

Joomla Content

Website

Section

Category etc

Articles

etc
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Joomla Content

Website

Section

Category

Article

News
Important
General Information
Church
Organisations
Help
Amenities
History
Events

www.evolutioncomputing.co.uk

Joomla Content

Website

Organisations

Category

Article

Art Group
Demonstrators
Friendly Society
…
…
…
…
…
Westbury Society
Women’s Institute



7

www.evolutioncomputing.co.uk

Joomla Content

Website

Organisations

Demonstrators

Article

About
Programme
Report
Meetings
Publications
Contact us

www.evolutioncomputing.co.uk

2 - How to create articles
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Let’s get practical!

• Open the site
– www.westbury-sub-mendip.org.uk

• Log on
• View sections/categories
• Go to Westbury Demonstrators

www.evolutioncomputing.co.uk

Creating & Editing Content

• Front-end
– Hierarchy of users

• Authors
• Editors
• Publishers

• Back-end
• Not recommended
• Managers and Administrators
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Author, Editors, etc

www.evolutioncomputing.co.uk

Let’s Demonstrate!

• Open the site
– www.westbury-sub-mendip.org.uk

• Log on
• Click “Create Content”
• Select a Section
• And then…
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Creating Content

www.evolutioncomputing.co.uk

Basic Editing

• Basic formatting
• Paragraph

• Headings
• Paragraph
• bulleting

• Font
• bold, italic, etc

• Don’t fight the formatting
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More Editing

• Aligning text
• Adding Links
• Removing formatting
• Getting serious…

• Inspecting/changing the HTML

www.evolutioncomputing.co.uk

Publishing

• Start & Stop dates
• Publishers have full author/editing rights
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Publishing Content
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3 – Adding Images
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Adding Images

• Before we start
– The directory structure

• Uploading images
– as administrator
– using FTP

• Inserting Images
• Image positioning

etc

Images Directory

Stories

Photos

General

Events

dnsSupport

dnsAuthors

etc     

etc

etc

etc

www.westbury-sub-mendip.org.uk

Images

Auto Gallery

current

MaxAtkinson

BenClay

AnneOrthar
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etc

Uploading Images

Stories

Photos

General

Events

dnsSupport

dnsAuthors

etc     

etc

etc

etc

www.westbury-sub-mendip.org.uk

Images

current

MaxAtkinson

BenClay

AnneOrthar

Administrator

Author

Editor
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Using FTP (on a PC)

• My Network Places
• Add a new place
• Location:

– ftp://ftp.westbury-sub-mendip.org.uk
• Anonymous…
• …then

– Username/Password
• Use location like an extra disk
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Images from Images Directory
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Images from Anywhere!
• From another website (naughty!)

– http://www.evolutioncomputing.co.uk/images/evolution.jpg

• From a user’s directory
– http://www.westbury-sub-mendip.org.uk/current

/images/stories/dnsAuthors/BenClay/image.jpg

• From our website’s gallery (clever!)
– http://www.westbury-sub-mendip.org.uk/current

/modules/mod_autogalleryImage.php
?dir=Photos/15-Feb-08
&image=hsDuck_Lane
&padding=0
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Images from Anywhere!
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Note

• There is no Organisational Separation
– Editors can edit anything
– Publishers can edit/publish anything

• Administrators can lock articles
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4 - A Few Extras

www.evolutioncomputing.co.uk

Event Management

• Categories of events
• Who can create events
• Approving events
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Other Components

• Contacts
• Banners
• Links
• Random articles

www.evolutioncomputing.co.uk

Technical

• Can add…
– Menu items
– Polls
– Webcams
– Shop
– email accounts:

• e.g.  ben@westbury-sub-mendip.org.uk
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Management

• How long do articles stay on site?
• Selling Banners
• Approving links
• Managing banners
• Allocating roles
• Setting up FTP accounts
• Much more…


